Principle One: Safety Checklist
Supervised Visitation Programs

This checklist tracks the requirements of Principle One: Safety for all Supervised Visitation Programs (Standards I to XVIII).

	Compliance Measure
	Requirement Met

	Program has written comprehensive policies and procedures. (Standard I)
	     Y       N

	Copies of policies and procedures have been given to all participants and referring sources.  Each case file contains signatures and date on which the participants were given or informed of the policies and procedures. (Standard I)
	     Y       N

	Copies of written notices to the courts and referring agencies regarding any changes in Program operation, policies, procedures, or capacity. (Standard I)
	     Y       N

	Program has written checklist regarding premises safety and comfort plan.  (Standard II)
	     Y       N

	Program has written policy as to the kinds of referrals it will accept. (Standard III)
	     Y       N

	In every individual case file there is at least one of the following:

· A signed court order for supervised visitation (or an order with the same info in some other format) if the case is referred by the court or DCF/CBC;

· A completed Standard Referral Form (or form with the same info in another format) if the case is referred by DCF/CBC; or

· A referral from some other agency that assists families, or a self-referral, both with an agreement of the parties.

(Standard III)
	     Y       N

	Program has documentation affirming that participants were provided with copies or explanations of the Program’s comprehensive policies and procedures. (Standard III)
	     Y       N

	Program has signed copies of the Party’s Agreement with the Program (Standard III)
	     Y       N

	Program has a current copy on file of:

· The Agreement with the Court

· The Agreement with DCF

· Annual Affidavits of Compliance

(Standard III)
	     Y       N

	Each case file includes documentation that a Danger Assessment was conducted.  (Standard IV)
	     Y       N

	Copies of safety evaluations done by other entities which indicate domestic violence exists in the family are also kept on file. (Standard IV)
	     Y       N

	Each case file contains a copy of the Program’s Intake form. (Standard V)
	     Y       N

	Program has written protocol for rejecting cases. (Standard VI)
	     Y       N

	Program has written criteria for the termination or suspension of visits.  (Standard VI)
	     Y       N

	Program has written protocol for notifying the referral source of the termination or suspension of visits.  (Standard VI)
	     Y       N

	Program Discretion is included in Agreement with the Court.  (Standard VII)
	     Y       N

	Program has written child orientation protocol. (Standard VIII)
	     Y       N

	Each case file includes a copy of the child orientation form.  (Standard VIII)
	     Y       N

	Each case file includes the minimum mandatory documentation for case files. 
(Standard IX-A)
	     Y       N

	Each case file includes records of parent/child visits. (Standard IX-B)
	     Y       N

	Each case file includes summary and observation notes.  (Standard IX-C)
	     Y       N

	Program has copies of any reports to the Court for random audit. (Standard IX)
	     Y       N

	Program has written policies on information-sharing, record maintenance, and destruction of records.  (Standard IX)
	     Y       N

	Program has job descriptions specifying who is entitled to view files and a system by which the files are kept in a secure location.  (Standard X)
	     Y       N

	Program has written policies concerning confidentiality and how release of case information is handled. (Standard X)
	     Y       N

	Program has written policies for formal and informal reviews of cases in which visits have been accepted and in which visits are ongoing. (Standard XI)
	     Y       N

	Informal reviews of cases are notated in the case file at least every 60 days.  
(Standard XI)
	     Y       N

	Program Director or their designees must conduct and document a formal case review of each individual open case every 6 months, starting from date of first visit until case is closed.  (Standard XI)
	     Y       N

	Formal reviews are documented, dated, and notated as to the staff who conducted the review.  (Standard XI) 
	     Y       N

	Program has written child safety policies and site practices on file which reflect the considerations of Standard XIII.
	     Y       N

	Program has written policies regarding cases of sexual abuse of file which reflect the content of Section XIV.
	     Y       N

	Program has a written gift policy and a consistent, verifiable process that ensures parents/visitors are sensitively informed of the policy at the time of visitation initiation.  (Standard XV)
	     Y       N

	Program has proof of insurance.  (Standard XVI)
	     Y       N

	If program offers off-site visitation in non-dependency cases, it must provide the following:

· Proof of liability insurance which includes provision for off-site visitation
· Copies of court orders in all off-site visits which include a statement that off-site visitation is in the child’s best interest.

· Copies of Program policies and procedures specifically dealing with off-site security issues, including the Program’s right to decline referrals and/or decide not to offer any off-site visitation structure.

· Copies of Certificate of Completion of Clearinghouse’s “Off-site Considerations” Training.

· Copies of the Agreement with the Court enumerating the prerequisite requirements.

(Standard XVIII)
	     Y       N


________________________________________________________________

Program Director signature




Date
