Principle One: Safety

Stand-Alone Monitored Exchange Programs ONLY

This checklist tracks the requirements of Principle One: Standards XIX to XXXI and applies to Stand-Alone Monitored Exchange Programs only.

	Compliance Measure
	Requirement Met

	Program has comprehensive written policies reflected in Standard XIX.
	     Y       N

	Copies of policies/procedures have been given to all participants and referring sources.  Each case file contains signatures and date on which the participants were given or informed of the policies and procedures. (Standard XIX)
	     Y       N

	Copies of written notices to the courts and referring agencies regarding any changes in Program operation, policies, procedures, or capacity.  (Standard XIX)
	     Y       N

	Program has a written premises safety plan.  (Standard XX)
	     Y       N

	Program has a written policy as to the kinds of referrals it will accept.  
(Standard XX)
	     Y       N

	In every individual case file there must be:
· A signed court order for monitored exchange at the Program

· A referral from some other agency that assists families, or a self referral, both with an Agreement of the Parties to use the Program

· Documentation of danger assessment screening in all cases (including a record of safety evaluations and a Domestic Violence Center consultation completed in self-referred cases in which domestic violence may exist).

· Documentation affirming that participants were provided with copies or explanations of the Program’s comprehensive policies and procedures.

(Standard XXI)
	     Y       N

	Program has on file a copy of each of the following:
· Current Agreement with the Court

· Current Agreement with DCF (if applicable)

· Affidavits of Compliance

(Standard XXI)
	     Y       N

	Each case file contains documentation that a Danger Assessment was conducted.
(Standard XXII)
	     Y       N

	Copies of safety evaluations done by other entities which indicate domestic violence exists in the family are also kept on file.  (Standard XXII)
	     Y       N

	Each file includes a copy of the intake form.  (Standard XXIII)
	     Y       N

	Program has written protocol for rejecting cases; inclusion of this provision in the Agreement with the Court, reviewed every 18 months.  (Standard XXIV)
	     Y       N

	Program has written criteria for the termination or suspension of exchanges.  (Standard XXIV)
	     Y       N

	Program has written protocol for notifying the referral source of termination or suspension of visits; proof of review every 18 months.  (Standard XXIV)
	     Y       N

	Program has a provision for Program Discretion included in the Agreement with the Court and reviewed every 18 months.  (Standard XXV)
	     Y       N

	Each case file includes minimum mandatory documentation for case files (Standard XXVI-A)
	     Y       N

	Each case file includes records of exchange (Standard XXVI-B)
	     Y       N

	Each case file includes Reports to the Courts (Standard XXVI-C) 
	     Y       N

	Program has redacted copies of any Reports to the Court for random auditing purposes. (Standard XXVI)
	     Y       N

	Program has written policies on information-sharing, record maintenance, and destruction of records.  (Standard XXVI)
	     Y       N

	Program has job descriptions enumerating who is entitled to view files and a system by which the files are kept in a secure location.  (Standard XXVII)
	     Y       N

	Program has written policies concerning confidentiality and how release of case information is handled.  (Standard XXVII)
	     Y       N

	Program has written policies for formal and informal reviews of accepted cases in which visits have been accepted and in which visits monitored exchanges are ongoing. (Standard XXVIII)
	     Y       N

	Indications of informal review of cases are at least briefly notated in the case files every 60 days at a minimum.  (Standard XXVIII)
	     Y       N

	Program has a formal case review every 6 months, inquiring as to a parent’s safety and satisfaction with the visitation exchange process.  (Standard XXVIII)
	     Y       N

	Program’s formal review also includes updating of address, phone, all contact information, and health information.  (Standard XXVIII)
	     Y       N

	Program has written policies reflecting safety which are reviewed every 18 months. (Standard XXIX) (isn’t this covered earlier in standard XX)?
	     Y       N

	The Letter of Agreement with law enforcement is updated with current signatures from law enforcement at least every 18 months. (Standard XXIX)
	     Y       N

	Program has proof of insurance.  (Standard XXX)
	     Y       N
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