Principle Two: Training Checklist
This checklist tracks the requirements of Principle Two: Training for all Supervised Visitation and Monitored Exchange Programs.  

	Compliance Measure
	Requirement Met

	Each personnel file reflects compliance with minimum qualifications. (Standard I)
	    Y          N     

	Program Director has proof in his/her personnel file of meeting role-specific minimum responsibilities and qualifications.  (Standard II-A)
	    Y          N     

	If Program Director does not have Bachelors Degree, personnel file reflects good faith efforts to hire such a candidate, as well as proof of an Associate’s Degree and additional years of related experience. (Standard II-A)
	    Y          N     

	Program Director has completed 16 hours of additional administrative training and is documented in personnel file. (Standard II-A)
	    Y          N     

	Program Director’s administrative training includes at least 3 hours of Clearinghouse phone training for Directors, documented in personnel file. (Standard II-A)
	    Y          N     

	Program Director’s personnel file contains documentation of other hours of training (i.e. Peer mentoring, Community Boards, Court staff, college courses, conferences, etc.)  (Standard II-A)
	    Y          N     

	Program Director’s personnel file contains Certificates of Completion of Clearinghouse web-based materials, including the Manuals for Supervised Visitation Programs and Child Sexual Abuse Referral.  (Standard II-A)
	    Y          N     

	Program Director has evidence of satisfactory completion of written exercise and test answers to each chapter in Clearinghouse manuals.  (Standard II-A)
	    Y          N     

	Program Director’s personnel file contains certificates at Clearinghouse telephonic trainings.  (Standard II-A)
	    Y          N     

	Each personnel file contains evidence of meeting the requirements of Supervised Visitation and Exchange Monitor staff/volunteers/interns.  (Standard II-B)
	    Y          N     

	Each personnel file contains records of educational degrees, mentoring, and related training for all staff/volunteers/interns.  (Standard II-B and C)
	    Y          N     

	Each personnel file contains evidence that all training requirements have been met. (Standard III)
	    Y          N     

	Each personnel file reflects the topics, media, and hours of continuing education for each calendar year. (Standard IV)
	    Y          N     

	Each personnel file contains evidence of at least one hour of training on multicultural issues, diversity training, or cultural competence per calendar year. (Standard IV)
	    Y          N     

	Each personnel file contains a signed and dated Code of Conduct which has been signed before the individual has contact with families. (Standard V)
	    Y          N     
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