Exchange Monitor Qualifications and Requirements 
Exchange Monitor’s Name: _______________________________________________ DOB: ____________________
This checklist helps track the requirements of Principle Two: Training for all monitored exchange staff (who are paid or volunteer, but are not interns).
CHECK ALL THAT APPLY:
· At least 21 years of age (non-college intern)
· High School Diploma or Equivalency Certificate
· 5 hours in mentoring/practicum training Program with a Visitation monitor at existing Program
· Acceptable background check
· Screening interview with Program Director/Administrator
· Signed statement addressing confidentiality
· Affidavit of Good Moral Character
· Affidavit of disclosure of criminal/civil litigation
· No DUI’s within the last 5 years
· Not been on probation or parole in last 10 years
· No conviction of child abuse or crimes against a person
· Not been named as the defendant/respondent in a civil or criminal restraining order in last 10 years
· Successfully completed 16 hours of additional training requirements for this position and documented on separate training form.

*Attach verification documents for the requirements above.

__________________________________________________
Signature of Program Director/Administrator

__________________________________________________
Date
Exchange Monitor Training Requirements (16 hours)
This checklist helps track the requirements of Principle Two: Standard III for persons providing only supervised exchange services.  All Exchange Monitors must have completed these hours before engaging in unsupervised contact with the families.   
	Training Topic
	Date/

Hours
	Date/

Hours
	Date/

Hours
	Total Hrs.

	Program Policies and Procedures
	
	
	
	
	
	
	

	Safety for all participants
	
	
	
	
	
	
	

	Mandatory child abuse reporting
	
	
	
	
	
	
	

	FL Standards and Statutes (Keeping Children Safe Act) 
	
	
	
	
	
	
	

	Professional boundaries, conflict of interest, confidentiality
	
	
	
	
	
	
	

	Information reporting and documentation according to Program policies
	
	
	
	
	
	
	

	Effects of separation and divorce on children and families
	
	
	
	
	
	
	

	Relevant laws regarding child custody/visitation and child protection
	
	
	
	
	
	
	

	Cultural sensitivity, multiculturalism, and diversity
	
	
	
	
	
	
	

	Family violence (domestic violence and the effects on children
	
	
	
	
	
	
	

	Child maltreatment, including child sexual abuse
	
	
	
	
	
	
	

	Substance abuse
	
	
	
	
	
	
	

	Provisions of service to parents/children with mental health/developmental issues, phys./emotional impairment
	
	
	
	
	
	
	

	Program documentation policies and philosophies
	
	
	
	
	
	
	

	Parent introduction/re-introduction
	
	
	
	
	
	
	

	Intervention to promote change
	
	
	
	
	
	
	

	Parenting skills
	
	
	
	
	
	
	

	Assertiveness training/conflict resolution
	
	
	
	
	
	
	

	How/when to intervene during visits / exchanges to maintain the safety of all participants
	
	
	
	
	
	
	

	Behaviors that facilitate positive attachment, separation, and reconnection
	
	
	
	
	
	
	

	TOTAL TRAINING HOURS
	
	Completed
Y      /     N


Additional notes, if any:____________________________________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________







__________________________________________







Director Signature


         Date

